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Contact address:

EuroSpine Administrative Secretariat

Judith Reichert Schild

Seefeldstrasse 16, CH-8610 Uster/Switzerland
info@eurospine.org

Hosting EuroSpine
Required Characteristics for the Candidate Team
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Selection Process

Applicatio e evaluated by the site committee (Secretary, President,
Treasurer, two members). The chairman of the organizing committee is
responsible for full documentation and should check that all the requirements
are fulfilled. If needed, further information will be requested.

Refer to Action Plan:
Bid (6 years in advance)
Site Com evaluation
AGM voting (5 years in advance)
Follow-up agenda (announcements, Site Com controls, etc)
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Local Host

The local host or chairman if there is a group of local hosts should be a Senior
or Active EuroSpine member, able to demonstrate a close working relationship
with the Society and having taken an active part in the Society's activities.

Facilities, Venue, Location

(Statistical data related to the last three EuroSpine meetings will be available at
the EuroSpine administrative Secretariat)

Date ——

Septe ctober, 3 days: Wednesday to Friday
Pre- Course(s): afteroon on Tuesday before the meeting
Eur uld not coincide with other important Spine
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Au— equipment
st be computer-based
0 floor microphones for discussion
ser pointers
* Double screen
* Speaker-ready room: computers needed
e Timer
Society activities
* prominently placed, ca. 100 sgm and near the e-posters
* EuroSpine booth to promote own activities, ca. 6 x 9 sgm

* EuroSpine lounge for members only, basic catering and internet
stations, ca 50 sgqm

Posters
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* E-Posters, hardware, approx. 25 computer stations
* 5 side rooms for (parallel) special poster sessions

Lunchtime Workshops
*  Workshop rooms, lunchtime, parallel (10-14 rooms per day for
100-250 persons with catering possibilities)

Industry and Exhibition space
* Must be accessable for mounting two days in advance, i.e. space
to be rented from Monday - Saturday.
* Exhibit area: 2500 m? net, 6 m height, should be in the same
{‘building or next door
e
Exhibitionwss
The tota f industry exhibition will be determined for each site, (individual
red around 2500 m? net). The maximum size per
2 (lesgy is notgamailable), main

Lunches and coffee break area
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Scientific program

The Society is responsible for the scientific program, and its publication via their
website. This responsibility includes the arrangements for the program
committee. All related expenses will be charged to the conference (abstract
handling, program committee meeting).

The scientific program may include two (20-30 mins) Keynote lectures.

Main dates to remember:
o 1% Announcement
o 2" call for abstracts
o Deadline abstracts submission (March 15)
rogram Committee meeting (April/May)
Ousiinal Scientific Program (June)

Professional conference organizer

S
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2007, ratified by the ExCom Oct 2nd and presented to the GA Oct 5
updated October 2009, ExCom Oct 20



